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Local Placement Agreement (Unpaid)
	[bookmark: _Hlk97733166]DATE
	[insert]

	[bookmark: _Hlk102051219]BETWEEN
	[bookmark: PartyAA_Name2][Name of Organisation] ABN [insert] of [insert address] (Organisation)

	AND
	University of Tasmania ABN 30 764 374 782 / ARBN 055 647 848 of 2 Churchill Avenue, Sandy Bay in Tasmania 7005 (University)


[bookmark: Add_2][bookmark: Recitals]Purpose
A. The University provides education and training to its students through [Start Option 1] [insert program]. [End Option 1] [Start Option 2] the following programs: 
· [insert program]
· [insert program] [End Option 2] [Start Option 3] College of Health and Medicine courses. [End Option 3]
B. The Organisation has agreed to provide the Student with the opportunity to undertake a placement in a real world setting with workplace learning experience and training within its workplace relevant to the area of study described in the Placement Schedule, on the terms and conditions set out in this Agreement. 
1. Agreement Term and Placement Details
1.1. This agreement starts on the [Start Option 1] [insert date] and, unless otherwise terminated earlier, continues for three years until the [insert date] [End Option 1] {Start Option 2] date of this Agreement and, unless terminated earlier continues for three years [End Option 2] (Agreement Term).
1.2. [bookmark: _Ref184638448]During the Agreement Term, the parties may agree in writing (eg by email or other form of electronic file sharing and distribution) the details in a Placement Schedule (collectively Schedule 1 and/or Schedule 2) for a Student or the details in the Reimbursement Schedule (Schedule 3) in accordance with and on the terms and conditions set out in this Agreement. The Placement Schedule and Reimbursement Schedule may be varied in accordance with clause 8.3 and in accordance with the requirements of each parties’ internal processes. 
1.3. The parties must agree a Placement Schedule prior to a Student commencing the placement activities (Activities) set out in Item 5 of the Placement Schedule. Once a Placement Schedule is agreed, the University will use all reasonable endeavours to ensure that the Student attends the placement location to perform the Activities on such days, at such times and for such duration as set out in the Placement Schedule or as otherwise agreed in writing by the parties.  
1.4. The details and layout of the Placement Schedule may be altered by agreement between the Parties, providing all relevant information is provided. 
2. Activities 
2.1. Performing the Activities will provide the Student with opportunities to gain practical knowledge and experience with the Organisation to contextualise and apply theoretical knowledge and skills being learnt in the Course, both clinical and research related, to actual workplace settings relevant to their professional career.
2.2. The Activities may be described in a schedule, manual or workbook to be provided by the University to the Organisation.
2.3. The Activities will be carried out on or during specific dates between the Start Date and the Completion Date, subject to earlier termination in accordance with this Agreement. 
2.4. The Activities may be conducted via remote communications through the internet, or in person at such premises as may be directed by the Organisation from time to time, and the Student will be supervised during the Activities by the Organisation Placement Supervisor and supported by a University Placement Coordinator. 
3. The Organisation Obligations
3.1. The Organisation’s obligations include the obligations to:
(a) ensure qualified and experienced staff at the Organisation supervise the Student whilst they undertake the Activities in accordance with the Supervision Requirements at Placement Schedule Item 8; 
(b) provide the Student with appropriate orientation, induction and training in relation to the Organisation’s policies and procedures applicable to the Student undertaking the Activities, including work health and safety;
(c) ensure that all of its personnel comply with all applicable workplace health and safety laws at all times during the Placement; 
(d) provide to the University (or its auditors):
(i) all things necessary to enable the University to meet its obligations under any applicable workplace health and safety laws; 
(ii) access to audit and inspect its sites, facilities, records, materials or resources relevant to this Agreement; and 
(iii) evidence of the Organisation’s compliance with any applicable workplace health and safety laws, 
(e) provide the Student with a safe and secure working environment;
(f) provide the Student with appropriate facilities, equipment and learning experiences, training or skill development;
(g) immediately notify the University if the Student is injured or involved in an adverse incident at the Organisation and provide the University with a copy of any report or notify it of any investigation;
(h) notify the University in the event of any unexplained absence by the Student; 
(i) comply with its obligations under applicable equal opportunity, anti-discrimination and work health and safety laws;
(j) make available to the Student appropriate learning experiences and feedback commensurate with the Activities; 
(k) co-operate with the University and provide timely responses to the University’s reasonable requests on all matters related to the Student’s performance of the Activities, such as undertaking and completing specific tasks relating to the Activities within the Term of Placement (Placement Schedule Item 2) to satisfy Course requirements; 
(l) provide to the University the Financial Contribution and/or In-kind Contribution set out in the Placement Schedule (Schedule 1) (if relevant). 
3.2. [bookmark: _Hlk125016313][bookmark: _Hlk124762522]Unless otherwise agreed by the parties and set out in the Placement Schedule (Schedule 1), the Organisation will provide the services of any Organisation supervisor at its own cost and neither the University nor the Student will be liable to make any payment to the Organisation or the Organisation’s supervisor in respect of the supervision of the Student.
3.3. Unless otherwise agreed by the parties and the Student, the Student is a visitor to the Organisation and will not be paid for the work they perform, which is core and integral to their Course. The Organisation must not require the Student to do productive work (for example the Student’s work must not be invoiced to the Organisation’s client). 
3.4. [bookmark: _Hlk125016417]Obligations of the Student to the Organisation are set out in Annexure A, which will appear in a separate document for acceptance by the Student. 
3.5. The Organisation acknowledges that although the Student will do their best within the constraints of their abilities, resources and time to perform the Activities for the Organisation, the Student’s work may not meet expectations and that, on occasions, the Student may fail to complete tasks.
4. The University’s Obligations 
4.1. During the Term of Placement, the University will use all reasonable endeavours to ensure that the Student is actively involved in the Activities required, complies with all requirements of the accreditation sought by the Student, directs them to comply with the obligations set out in Schedule 1 and applicable University Policies, provides any agreed support and guidance for the Student and must notify the Organisation if the Student ceases enrolment in the Course.
4.2. For this Placement which is unpaid, the University will maintain public liability, personal accident, medical malpractice (as relevant) and travel (as relevant) insurance policies for its Students during the Term of Placement. 
4.3. The University will supervise the Student in accordance with the Supervision Requirements at Placement Schedule Item 8. 
4.4. Subject to clause 10, the University will provide to the Organisation the Financial Contribution and/or In-Kind Contribution set out in the Placement Schedule (Schedule 1) and Reimbursement Schedule (Schedule 3) (if relevant).
5. [bookmark: _Hlk125016490]Intellectual Property 
5.1. Nothing in this Agreement affects the ownership of any intellectual property owned by the Organisation, the University or the Student before the date of this Agreement.
5.2. [bookmark: _Ref125026430]Organisation owns intellectual property 
This clause 5.2 only applies where selected at Placement Schedule Item 9 (Intellectual Property) of this Agreement. The Organisation: 
(a) grants to the Student a perpetual royalty-free licence to publish, reproduce, copy, adapt and communicate the material or the work created by the Student during their placement (Placement Material) and such of its intellectual property (or a sub-licence of any third party intellectual property) that it makes available to the Student in the course of the Placement for the sole purpose of assessment of either this Activity only OR inclusion in their thesis, assignments, projects, portfolios and curriculum vitae; and 
(b) grants to the University a perpetual, worldwide, royalty-free, irrevocable licence to publish, reproduce, copy, adapt and communicate the Placement Material for the purpose of internal teaching and research purposes.
5.3. [bookmark: _Ref125026478]Student owns intellectual property in Placement Material
This clause 5.3 only applies where selected at Placement Schedule Item 9 (Intellectual Property) of this Agreement. 
(a) The intellectual property created by the Student in the course of their performing the Activities (as specified in this agreement) will vest in the Student (Placement Material).  The University will require the Student to grant a perpetual, royalty-free licence 
(i) to the Organisation – to use and reproduce the Placement Material for the Organisation’s business purposes; and
(ii) to the University – to use and reproduce the Placement Material for the University’s internal teaching and research purposes.
(b) The Organisation will grant a royalty-free licence to the Student to use, reproduce and modify such of its intellectual property (or a sub-licence of any third party intellectual property) that it makes available to the Student in the course of the Placement for the purpose of the Student: 
(i) undertaking the tasks and achieving the learning goals and expected outcomes (as specified in this agreement); 
(ii) undertaking all courses and assessments at the University for which such rights are necessary; and 
(iii) preparing and publishing books, articles or other written scholarly literary works (subject always to the Student’s obligations of confidence to the Organisation). 
(c) The Organisation grants to the University a perpetual, royalty-free licence of such of its intellectual property (or a sub-licence of any third-party intellectual property) that is included in the Placement Material for the University’s internal teaching and researching purposes.
6. Termination 
6.1. A party may terminate this Agreement with immediate effect by giving notice to the other party if that other party breaches any material term of this Agreement not capable of remedy or fails to remedy a breach capable of remedy within thirty (30) days after receiving notice requiring it to do so.   
6.2. The University may terminate this Agreement for convenience at any time on the provision of thirty (30) days written notice to the Organisation.   
7. Counterparts
7.1. The parties agree that transmission by any party to the other parties of a complete executed counterpart of this Agreement by email or other form of electronic file sharing and distribution that may be agreed between the parties, will constitute delivery of an executed counterpart of this Agreement.
8. Governance 
8.1. This Agreement is governed by and must be construed in accordance with the laws of Tasmania.  Each party irrevocably and unconditionally submits to the non-exclusive jurisdiction of the courts of Tasmania.
8.2. Unless the context requires a contrary construction, the singular shall include the plural and the plural singular. 
8.3. [bookmark: _Ref184638332]This Agreement may be altered only in writing signed by each party, except for a Placement Schedule (Schedule 1) which may be altered and confirmed in writing (eg by email or other form of electronic file sharing and distribution) by each party. 
9. Indemnity 
9.1. The University is not liable for any negligent act or omission of the Organisation, its employees or agents, that results in injury to, or loss or damage of personal property of, a Student.
9.2. The Organisation indemnifies the University and the Student for any act or omission by its employees, agents or contractors that results in any injury, loss or damage to the Student, or to the University’s property being used by the Organisation under this Agreement.
9.3. The Organisation’s liability to indemnify the University or the Student is reduced proportionately to the extent that any negligent act or omission by the University or the Student contributed to the injury, loss or damage.
9.4. In no event is either party, its affiliates, agents and subcontractors liable for special, indirect, incidental, consequential or punitive damages, or losses of any such nature (including costs or expenses) lost profits, opportunity costs, lost data, loss of management time or failure to realise anticipated savings.
10. [bookmark: _Ref184638341]University Financial Obligations  
10.1 The Organisation must provide to the University via its nominated person in the Reimbursement Schedule (Schedule 3) a valid invoice within five (5) Business Days of the Placement being completed. 
10.2 An invoice delivered to the University must contain a description of the Placement, outline the basis of calculating the amount based on the rates specified in the Reimbursement Schedule (Schedule 3) and comply with applicable accounting standards.  
10.3 The University will pay the Organisation within thirty (30) days of receiving a valid invoice. 
11. Dispute
11.1. If a party has a dispute or complaint against the other party, that party must notify the nominated representative of the other party of the details of the dispute or complaint. 
11.2. Within five (5) Business Days of receiving the notice, one or more senior executives from each party will meet and attempt to resolve the dispute or complaint to the mutual satisfaction of both parties. 
11.3. If the parties are unable to resolve the dispute within a reasonable time frame, it will be submitted for mediation, which will occur in Hobart, Tasmania. If the parties are unable to agree on a mediator within five (5) Business Days of referring to mediation, a mediator will be appointed by the Chair of the Resolution Institution or the Chair’s nominee. The cost of the mediator will be shared equally between the parties. 
11.4. If the mediation does not resolve the dispute or complaint within twenty (20) Business Days, either party may commence a court action or proceedings. 
12. Definitions 
In this agreement:
[bookmark: definitions_business_day][bookmark: _Ref0000000855]Business Day means any weekday on which banks are generally open for business in Hobart, Tasmania.
Placement Schedule means the forms attached as Schedule 1 [Start Option: Multiple Students] and Schedule 2 [End Option: Multiple Students] required to be completed for placement of Students with the Organisation.
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Execution 
Executed as an Agreement
	Signed for and on behalf of the University of Tasmania ABN 30 764 374 782 / ARBN 055 647 848 by a duly authorised representative:
	


	
	Signature of authorised representative 



	
	Print name and title of authorised representative



	
	Date




	Signed for and on behalf of the [insert Organisation name] ABN [insert] by a duly authorised representative:
	


	
	Signature of authorised representative 



	
	Print name and title of authorised representative



	
	Date





Annexure A - Student Obligations
1) [bookmark: _Hlk97733779]During the Term of Placement in relation to the Activities, the Student agrees to:
(a) undertake and comply with the particulars of the Activities;
(b) comply with the University’ statutes, regulations, policies and procedures including the University’s Intellectual Property Policy;
(c) comply with the Organisation’s policies including confidentiality and privacy, and procedures regarding workplace behaviour, discipline, work health and safety and equal opportunity;
(d) conduct the Activities in a diligent manner and to a high professional standard;
(e) observe all reasonable directions and requirements for or in connection with access to the premises and facilities of the Organisation and the University; 
(f) use all reasonable efforts to ensure that the Activities are conducted in accordance with this agreement; 
(g) not make any undertaking or representation that the Activities undertaken by them will lead to any particular outcome or result; 
(h) comply with all reasonable directions of the University and the Provider in connection with the Activities; 
(i) immediately advise both the Organisation’s Placement Supervisor and the University’s Placement Supervisor of  any work health and safety concerns  (including but not limited to any incident, accident or adverse event arising while on-site) and complete a University ‘MySafety Incident Report’ and any relevant Organisation report form; and 
(j) promptly communicate with the Organisation Placement Coordinator and University Placement Coordinator if unable to attend any placement days or times. 
2) The Student consents to the University and the Organisation communicating on any details on the Student’s progress of the Activities, the quality of the Student’s academic performance and any other matters which may impact the Student’s safety, wellbeing or completion of the WIL Activities.
3) The Student understands that they are able to and are encouraged to contact the University’s Safe and Fair Community Unit if they have any concerns regarding the safety and wellbeing of themselves or another person. 
4) The engagement of the Student with the Organisation will only be for the purposes of workplace learning experiences and will no way imply the existence of an employment relationship between Organisation and the Student.
5) Access to clients of the Organisation by the Student will be conditional on client consent and in accordance with the Organisation’s policies and guidelines.
6) The Student may participate in the processes of the Organisation at levels commensurate with their scope of practice and course of study, and subject always to supervision by members of the staff of the Organisation.
7) If the Student is required to be present at the Organisation’s premises or accompany the Organisation’s personnel to a third party location, the Student will be bound by the rules, regulations, protocols, procedures and by-laws of the Organisation. If the Student breaches any obligations outlined in this document, the Student’s participation in the Placement may be terminated effective immediately.
8) The Student will undertake Activities in accordance with their course of study, and will not be paid.  Any work produced by the Student during the Placement will not be considered “professional work” and used as such, as it is undertaken by the Student as an education and training activity.
9) The Student, must deliver feedback in writing to the University following the Activities.
10) Where Agreement clause 5.2 (Organisation owns intellectual property) applies, the Student must do all things reasonably necessary to give effect to an assignment to the Organisation of all intellectual property in the Placement Material created during the period of the Student’s Placement. 
11) Where Agreement clause 5.3 (Student owns intellectual property in Placement Material) applies: 
(a) the Student will grant a royalty-free licence to the Organisation to use, reproduce and modify their intellectual property in the Placement Material for its business. Any use of the Placement Material beyond the scope of this licence must be the subject of another agreement; and 
(b) the Student grants a perpetual, royalty-free licence to the University to use, reproduce and modify the Placement Material for its internal teaching and research purposes.
12) Any arrangement by the Student and the Organisation for paid work within the placement period must be referred to the University Placement Coordinator for consideration. Paid work must not be undertaken unless approved by the University Placement Coordinator, in which case a separate employment contract between the Student and the Organisation may be required.



[bookmark: _Ref184638048]Placement Schedule (Placement Details)
A schedule to the Placement Agreement (Unpaid) dated [insert date] and which expires on [insert date] for the [insert program]. 
	BETWEEN
AND

	[Name of Organisation] ABN [insert] of (insert address) (Organisation)
University of Tasmania ABN 30 764 374 782/ARBN 055 647 848 of 2 Churchill Avenue, Sandy Bay in Tasmania 7005 (University)

	[bookmark: _Hlk102050496][bookmark: _Hlk97732986]Item 1
	Student Name and Number
	Student Name
	[For a single Student insert]
[For multiple Students] See Schedule 2

	
	
	Student ID Number
	[For a single Student insert]
[For multiple Students] See Schedule 2

	Item 2
	Term of Placement
	Placement Term Start Date:
	[For a single Student insert]
	/	/20	
[For multiple Students] See Schedule 2

	
	
	Placement Term End Date:
	[For a single Student insert]
	/	/20	
[For multiple Students] See Schedule 2
Unless agreed otherwise by the parties. 

	Item 3
	Location and hours of Placement
	[For a single Student insert]
[For multiple Students] See Schedule 2

	Item 4
	Course
	Course name & code 
	[For a single Student insert]
[For multiple Students] See Schedule 2

	
	
	Unit name & Unit Code (if relevant)
	[For a single Student insert]
[For multiple Students] See Schedule 2

	Item 5
	Activities
	[For a single Student insert description. Where the Activities include a specific Project Title or Project Description, include that in the description of the Activities)
[For multiple Students] See Schedule 2

[Note: where the student is undertaking the unpaid Placement at a current place of employment, the Activities listed here must be separate from the Student’s usual routine work/employment responsibilities] 


	Item 6
	University Placement Coordinator
	Name and Position Title 
	[insert]

	
	
	Contact Details
	[insert]

	Item 7
	Organisation Placement Coordinator
	Name and Position Title 
	[For a single Student insert]
[For multiple Students] See Schedule 2

	
	
	Contact Details
	[For a single Student insert]
[For multiple Students] See Schedule 2

	
	Organisation Placement Supervisor 
	Name and Position Title 
[Note: where the Student is undertaking the unpaid Placement at a current place of employment, the student’s usual line manager/and or supervisor should not be the listed contact here or be the student’s supervisor for the Placement] 
	[For a single Student insert] [Note: where the Placement Supervisor is also the Placement Coordinator, in this section please complete ‘As above’
[For multiple Students] See Schedule 2

	
	
	Contact Details
	[For a single Student insert]
[For multiple Students] See Schedule 2

	Item 8
	Supervision Requirements
	[Note: insert details of the supervision requirements and arrangements. For example, the model of supervision and how both the University and the Organisation are expected to be involved in supervision. This links with clause 3.1(a) (Organisation’s supervision requirements) and clause 4.3) (University’s supervision requirements). Suggested drafting for placements which do not have specific supervision requirements may be as follows:
The Organisation Placement Supervisor will provide the Student with professional supervision and be the Student’s first point of contact within the Organisation. The University will not provide any direct supervision but the University Coordinator will provide the Student with support to ensure the Student is actively involved in the Activities.

	Item 9
	Intellectual Property [tick one box only]
	☐	Student will own intellectual property in Placement Material and grants to the Organisation and the University a licence to use the Placement Material for specific purposes (clause 5.3 applies)

	
	
	☐	Organisation owns all intellectual property and grants to the Student and the University a licence to use certain intellectual property for specific purposes (clause 5.2 applies)

	Item 10
	Student Obligations
	See Annexure A.

	Item 11
	Contributions 
	Organisation 

	
	
	Financial 
	[Start Option 1] Not applicable. [End Option 1]
[Start Option 2] [insert details] [End Option 2]

	
	
	In-Kind
	The Organisation will provide the Student with access to personnel, facilities and other contributions to assist the Student with the WIL Activities.

	
	
	University 

	
	
	Financial 
	☐ 
	Not applicable and clause 10 does not apply to this Agreement.

	
	
	
	☐ 
	The University will pay the Organisation in accordance with clause 10 and the Reimbursement Schedule (Schedule 3) which may be varied in accordance with clause 1.2 during the Term of the Agreement.  

	
	
	In-Kind
	[Start Option 1] Not applicable. [End Option 1]
[Start Option 2] [insert details] [End Option 2]
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[bookmark: _Ref184638039]Placement Schedule (Multiple Student List) 
A schedule to the Placement Agreement (Unpaid) dated [insert date] and which expires on [insert date] for the [insert program]. 
[Delete any of the below suggested columns if they will not contain variable information] 
	Student Name and Number (Placement Schedule Item 1)
	Term of Placement (Placement Schedule Item 2)
	Location and hours of work (Placement Schedule Item 3)
	Course name & code & Unit name & Unit Code (if relevant) (Placement Schedule Item 4)
	Activities (Placement Schedule Item 5)
	Organisation Placement Supervisor (Placement Schedule Item 7)

	Student Name
	Student ID Number
	Placement Term Start Date [Start date of Student’s Activities]
	Placement Term End Date (if relevant):[Completion of Activities requirements]
	Location
	Hours of work
	
	
	Name and Position Title 
	Contact Details

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



[bookmark: _Ref184637090]Reimbursement Schedule
A schedule to the Placement Agreement (Unpaid) dated [insert date] and which expires on [insert date] for the [insert program]. 

[insert details regarding payment rates, contact details etc]
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